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MyTax.DC.gov User Guide:

How to File an Estate Tax Return

Personal Representative of an Estate can register to file an Estate Tax Return via MyTax.DC.gov by
following this step-by-step guide. Note: If you do not have a MyTax.DC.gov account, you will need to
complete the sign up process before you can register to gain access to a DC estate tax account and file
an estate tax return. Please refer to the “How to Sign Up for MyTax.DC.gov User Guide” for further

instructions.

Sign-up for MyTax.DC.gov

Business

I want to...
> Register a New Business - Form FR-500
> Register a Special Event - Form FR-5008

> Request a Certificate of Clean Hands

Clean Hands

I want to...

> Request a Certificate of Clean Hands

> Validate a Certificate of Clean Hands

> Learn More About Certificate of Clean Hands

Quick Payments

I want to...

> Pay with Credit/Debit Card

Individual Real Property

I want to... I want to...
> Check the Status of My Refund > Make a Real Property Payment
>  Leam More About DC Freefile/Fillable Forms > Search Real Property by Address or SSL
> Respond to Verification Letter >  View Moare Options

> View Tax Forms

T

Forms Quick Links
1 want to... 1 want to...
> Submit an Extension > Submit a Customer Service Survey
> View/Retrieve Current Year Tax Forms > View FAQs
> View/Retrieve Prior Year Tax Forms >  View Tutorials
> View MeF information > Contact OTR

Resources Submissions
1 want to... 1 want to...
> Go to OTR Homepage > Retrieve a Saved Submission or Previously Filed

Retum
> Submit Requested Documentation

> Submit VDA

Tax Law and Guidance
| want to...
> View Private Letter Rulings
> View DC Tax Code
> View Tax Guidance Issued by OTR

> View Notices

Taxpayer Advocate More...

1 want to... I want to...
> View Taxpayer Bill of Rights > File Form FR-329 - Consumer Use Tax Return
> Request Assistance > Request Government Exemption
> En Espanol > Request Residential Parking Exemption

> Search for Certificate/License Exemptions



*

MyTax.DC T
User Guide: How to file an Estate Tax Return rEeE Jw
MyTax.DC.gov User Guide:
How to File an Estate Tax Return

BUSINESS TEST Welcome, tester

00000-91110
1001 4TH 5T 5W
WASHINGTOMN DC 20024-4517

kManage My Profile L]

Favorites  Summary Action Center @ Settings More...

Alcoholic Beverage

*»  Make a Payment
BUSINESS TEST A;counf )
1001 4TH ST SW 430-000120328 *  Retums
WASHINGTON DC 20024-4517 alarvce ?  View Other Options...
Action Center Ili:'u.\.IB $0 00
1. From the MyTax.DC.gov homepage, log in using your Username and Password.

a. If you do not have a MyTax.DC.gov account, click Sign-Up to use MyTax.DC.gov to
register for an account (click here to access the “How to Sign up for MyTax.DC.gov” user
guide).

2. In the user profile, locate and click the “More” tab.
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BUSINESS TEST

O0J00-21110
1001 4TH 5T 5W
WASHINGTON DC 200244517

Favorites Summary Action Centerm Settings

Q What are you looking for?

More...
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Waelcome, tester
Yo il bogged in on Monday, May 18 2080 105727 AM
Manage My Profile (1]

4 Submissions

Retrieve previously fil=d retums and requests.

» Search Submiszions

L] Messages & Letters

View messages and letters | have received.
» Send a Maszage

* Wiew Meszagec

¥ Wiew Letberc

Payments & Returns

Manage payments and retums for my accounts.
¥ File or Amend Tax Retums
»  Mansgs Payments

¥ Reguest for BEvemption To File [FR-164)

i,
I Payment Agreement
Request or manage a payment agreement.
?  Request Payment Agreement

*  Request Gamishment Voucher

¥ Update Payment Agreement Bank

A Registration Details

Manage registration details

¥ Manage Mames 8 Addresses
¥ Updale NAICS Code

»  hdd/pdate Officer

*  Add/pdate Contact

# Account Management
Manasge my account
¥ Register a New Tax Account
* Request a Cerldicate of Clean Hands
¥ Submit GHTC Self-Certification

¥ Manage a Special Event

# Bulk Processing

Submit tax forems in bulk for other taxpayers,

*  Request Access to Bulk Filing

3. You will be navigated to More options. Locate the Access section.

a. Locate and click the Register for DC Estate Tax Access link.

U Access
Manage access of accounts | have acoess to.

> View Acoess
¥ Manane Arress

*>  Register for DC Estate Tax Access

& Quick Links
| 'want 1o...

> Wiew FAGs

¥ View Tutosials
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Estate Tax Registration
BUSIMESS TEST
0OD00-91110

Estate Tax Registration

Estate Tax Registration Artachments
Instructions

Flease complete the following registration apphcation to establish and gain access to an Estate Tax account for the decedent. Once this apphcston has been rewewed and approved by the
Office of Tax and Revenue (OTR), you will be able to:

= File or Amend a D-T6 or 2 D-TSEZ Estate Tax retum for a decedent's death accuring on or after lanuary 1, 2016
# File a D-77 Estate Tax Ext=nsion

= Make a payment on an Estale Tax account

If you need further assistance, please contact the OTR's e-Senices Unit at [202] 759- 1546,

Estate Of
first Mame M Last Mame
THie wrtfix
ﬂ w
O Type o Re-enter 1D
Social Secunty Mumber |~
+
Diate of Deat
5]
Cancel Next »

4. In order to gain access to an Estate Tax account, you must complete the registration application
on the Estate Tax Registration page.

a. Enter the decedent’s First Name, Middle Initial (if applicable), Last Name, Title and
Suffix (if applicable).

b. From the ID Type drop down bar your can select Social Security Number (SSN) or
Individual Taxpayer ID Number (ITIN).

c. Enter the decedent’s ID number in the required field and Re-enter the ID.
Select the decedent’s Date of Death.
Click Next.
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Estate Tax Registration
BLISINESS TEST
O0000-91110

Estate Tax Registration

Estate Tax Registration Attachrvents 5 a
Attachments A4 Attachment
Type Hame Desciiplion Sipe

vErE afe fD attachements,
The: following documents ane required to comiplete the edtate tax registration and must be attached to your applcation.
+ Di=ath Cetificat=

In sddrbon to the Death Cerbficate, plesse attach cne of the following documents:

+ Lekters of Adminsstration

- Wil

» Trust Agreement

» Other docurments identifiying the Estate’s benweficiaries anddor executos(s) of the estate

Non-Fersonal Representative Registrants:
I addition to the aforementioned documents, non-Personal Represenlatrees must attach a Power of Attorney [POA),

Death Certificate is required.

5. On the Attachments page, attach the required documents (i.e. Death Certificate, Letters of
Administration) to complete the estate tax registration application.
a. Click the Add Attachment button to upload the required documents.
b. Click Submit once all the required documents have been attached.
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Confirmation

Your request has been successfully submitted. Please print a copy of this page for your records.
Your request confirmation number is 0-000-024-174. Please retain your confirmation number for future reference.
Request Type: Estate Tax Registration

Submitted Date: 05-Oct-2020 2:09:14 PM

Contact Us:
(202) 759-1946

e-services.otr@dc.gov

Printable View

6. A Confirmation page displays. To obtain a printed copy of this page, click Printable View.
Otherwise, click OK.

Note: OTR will review and process your application. If your application is approved, you will
receive a notification alerting you of your access to the estate tax account. If your application is
denied, you will also receive a notification and you will need to complete the estate tax
registration application process again with the correct documentation.
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7a

TEST, PRINg

QO000-TOEZD
1007 4TH 5T 5
WASHINGTOM

Favorites  Summary Action Center ® Settings  More...

Consumer Use Tax

TEST, BRIMARY Account
11-000136214

1001 4TH ST SW 111-Da013521

WASHINGTON DC 20024-4517 Bsiance

Estate Tax A

TEST, PRIMARY ccount
51-00007S05

1001 4TH 5T SW 151-DA00TSH

WACHIMCTON MC 3034 4517 Bslance

Mction Center [tems '8 $U Oﬁ

Individual Income Tax
TEST, PRIMARY Account

1001 4TH STSW 100-DI0035003
WASHINGTON DC 20024-4517

Balancs

$0.00
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Welcome, James Tester

ow ket ionged in on Tussday, Apr 21, 2050 FEFE

Manage My Profile

Make a Payment
Retusns

View Cther Options...

Make & Paymenl
Retums

View Other Oplions..

Make a Payment
Retums

View Other Oplion.,

Once OTR approves your application, when you log in to your MyTax.DC.gov profile, you will see
that you have access to the Estate Tax Account under your Summary page.
a. Any time special attention is needed for the estate tax account, you will notice a
message that this account has “Action Center Items”. In this case it is to file the Estate

tax return. Click on the Returns hyperlink.
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Returns Falz
Eatate Tax 5':!.'00

151-000075015
TEST, PRIMARY

Retums Periods

Returns =
Pexiod Returm Status

05-0ct-2019 D-77 Extension Voucher File Mow

05-Oct-2019 Estate Tax Return File Mow

8. Under the Returns section, click the File Now hyperlink for the return you are filing. Note: You
can also click File Return for a [specific period] under Periods.
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9. The D-76 Estate Tax Return will appear.
a. Answer the required questions on the return.
b. Once completed click Next.
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D-76 Estates Tax Return

H-Dur-1a
Ftate Tan

L1 -20MTE R
TEST. PRIMAREY

-ih Exkwie [ Hehurm
] o
0 75 s Lo B e P | P et | nfs
Personal Represenlalive FPersonal Representalive’s Address
- 4
" " - Pnean”
j.
| 1A = 1hams

10. As the Personal Representative of the Estate, complete the required fields with your contact
information.
a. Once completed click Next.
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[-TE Estate Tax Return
LB it

oo Tan

15100 FEITh

TEET Eaiedafy

-'h Lspie Tax Fefum

1 1 7 Fulabe Tam Frturn Froarwal Heoerseedas e ki Carrn. siiode

Gross Estate

Fem Fa. Groan Lrizie Check Box it Az mzis Falio Yakse 5% Dwix =f Death
S haciis A - Fsal Foas

& Schacuie K- Smckc and ook

i Swhecus C - dongage, koo, and Caxn

& S ke [ - brawaroe on P Croede sd s Db e b Neglesg | S ing 7857

§ S ket F - Poidll p Ol Progedy (altach bnd Foreslil 717 i @ reararse]

S beduile F - Cabe 06 ol larwinn Pro pesty et fed Fairek 740 G e reas s

7 S beduie - Trawalen oo ag Deceiberd’s Lo Gan Fel il 717 B B irrason

4 Sckezuw H - Powms of Bpzorerei

1 Schecum | - drrestes

‘il k¥amwind rabew of ot wuby ezt e e geeel e o Beg. sechon JOANTU0-SG2E ) o
1. Torsl grom: esiste jacdd dere 1 swcagh 53]
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11. Enter the values for the Gross Estate page.
a. Click Next.
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D-Th Estate Tax Return
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12. Enter the Amount for the Deductions page.

a. Click Next.

E 5 8 8 8 /8

E 8 8 B g
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=76 Estate Tax Return
Pl

Erimtw Lux

T3 D T 3

TEST, P bl ity

DO-TE Estate Tax Rstum

0-7E Fucsts Taa Fetum Farunrusd Py ot ive | nfin AL Fows Dexhacrion e [T

13 D-TE Return

1. s wisa e of Ao pery oceted in 0 50
2 Toisl Girac brste 51000020000
L T otal & lwaz e Diachactiont T
& Tartakoe T v Foute §1.000020,000
& O s T &0
E Frareni Tace-es lawmnzn 1)
T, Do sy TR 81 50
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13. Enter the values for the Estate Information page.
a. Click Next.
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14. On the Attachments page, attach all required documents needed to file the Estate Tax return
(i.e. IRS Form 706).

a. Click the Add Attachment button to upload the required documents.
b. Click Next once all the required documents have been attached.
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D76 Estate Tax Return
[T

Etntw T

B EEDTEE

TESH. FHIRW AR F

76 Extane Tan Remm

B
B
15 wr skl ryy | Ispen Ealele e ud prs ol L5 1¥ BTy Paprenl Dot

Payment Information

T — -

T ar—— 15a | .. .

15. Select the appropriate Payment Options from the drop-down bar. You may choose No Payment
is Needed when you are filing a zero return. The option Pay Later allows you to submit the
return without making a payment. For this example, we will choose to Pay by ACH Debit.

a. Click Submit.
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[-T6 Estate Tax Return
—
ity [

TEET. BEiviaky

[-76 Extste Tax Retumn

# 2 o L ) o

# Wl v ' T Fuas ko i Flie: -6 Aractareni Pagr e My

Payment Information
¥ ow camachaduln o prymeT on orue o e don dete o e oeburn §35) 2000 by sdpabng e prprrent dete below

Payment Method Payrment

iy oun: miended o pey o @ asbum Bai e en Secl

Dine: Dazi - LS Bank

£

= Cict-2 (03

wwt . s.'slluus.,-s:- J:+ 16b

16a

. s e ! Fresoes m

16. Enter your bank account information into the Payment Method section including Bank Account
Type, Routing Number, and Account Number. Confirm your Account Number.

a. If you would like MyTax.DC.gov to store your bank account information, click Yes
beneath Save this payment method for future use. For this example, we selected No.

b. Inthe Payment section, your payment date will automatically populate. Enter the
Amount of your payment and Confirm that amount.
NOTE: If you would like to schedule a payment in the future, you can do so from the
account summary page by clicking the “Make a Payment” hyperlink. Payments can be
scheduled up to one year in advance.

c. Click Submit.
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Confirmation X

| swear under penalty of law, that | have examined all assets and documents of this estate including
accompanying schedules and statements, and to the best of my knowledge, information and belief, all
statements made herein are true, correct and complete. | hereby authorize the Office of Tax and Revenue to
debit my bank account in the amount of $79,499,095.00.

Enter your password below to electronically sign this return.

%
Password

17a Cancel “

17. In the Confirmation pop-up window, enter your MyTax.DC.gov Password, which will act as your
electronic signature.
a. Click OK.

17| Page
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Confirmation

Your retum has been successfully submitbed to the District of Columbia Crifice of Tax and Revenue. Mease peint a copy of this page for your reconds.
Your request confirmation rumber is 0-000-017-726. Pleass retain your confinmation numiber for future reference.
Tane Type: D-T6 Estate Tax Return - Estate Tax [Mon-Resident)

Filed For: 151 -D00075 5
TEST, PRIBARY
Period Ending:  05-0ct-20192
Balance Due: 379,459 095,00
Submitted Date: 03-0Oct-2020 3:57:09 PM

Contact Us:

(202p T59-1546

e-serees olrfido.goy

Printable View

0K

18. A Confirmation page displays. To obtain a printed copy of this page, click Printable View.
Otherwise, click OK.
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